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NIOALTbChKA PATOHHA e micti KHEBI IEPJKABHA AJIMIHICTPAIIIS

PO3SNMOPANKEHHS

07.12.2023 1039
No

IIpo 3arBepmxeHHsA [lonoxeHHA
npo BiAALT iHGOpMALIHHUX TEXHOJIOIH
armapaty [loninscekoi pailoHHOT
B MieTHKWeBI TepkaBHOI aaMIHICTpalii

Bignosigao 1m0 3akouiB Ykpainu «[Ipo wmicueBi Aep:KaBHI anMiHICTpaLii»,
«[Ipo mepxaBHy ciayx0Oy», mnocraHoBun Kabigery MiHicTpiB YKpalHu
Bix 26.09.2012 Ne 887 «IIpo 3arBepmkeHHa THIIOBOrO IIOJOXKEHHS MpPO
CTPYKTYPHHH MiZpO3[ia MICLEBOI Jep:KaBHOI aAMIHICTpalil», pPO3MOPAIKEHHIL
ITominecekoi paitornHoi B micTi Kuesi mepkasHoi agminictpauii Big 01.08.2023
Ne 594  «IIpo 3aTBepKeHHS CTPYKTYPH, UHCEIBHOCTI KEpiBHHLTBA Ta
cTpykTypHHX migposminie [loximecekoi paifonHol B MicTi Kuesl aepxasHOl
aIMIHICTpaIlii»:

1. 3arBepautu [lomokeHHs TIpo BIAAIT 1HQOPMAIIMHUX TEXHOJOILH
ammapaty Ilominbcpkoi pattonHoi B Micti KueBl mepxaBHOI ajMiHICTpalii, IO
J00a€ThCA.

2. BwusHaTH TakuM, IOI0 BTPAaTHIO YHHHICTH, po3mopsmxeHHs [loainbcekoi
pationHoi B MicTi KueBi nmepxaBHoi aamiHicTpamii Bim 28.08.2023 Ne 676 «Ilpo
saTBepmKeHHs [TomokeHHs mpo Binmin iHdopMauiiHux TexHonorid Iloaiecekol
paiionHoi B MicTi K1eBl nep:xaBHOI aAMIHICTpaLii».

3. Kontponp 3a BHKOHaHHSIM I[bOI0 PO3NOPSKEHHS IIOKJIAcTH Ha
KepiBHMKa amapaTy [lominechkoi paifonHoi B MicTi KueBl nmep:kaBHOI
anMiHiCTpanii BIAOBIAHO 10 TUMYACOBOIO PO3MO/IITY 000B I3KiB.

—

Bukonyau
000B’S3KIB roJ10BU Cepriit KOBAJIEHKO



3ATBEP/KEHO

Poznopsmxenns
[Toxinecekoi pationHol B MicTi Knesi
Jep>KaBHOI aaMiHICTpallil

0+ 4172 2023 No %Oi.(]

ITOJIOKEHHA
npo Biaain iHGopMariiHHX TeXHOIOT1H
amapaty [lominecekoi paiioHHoi B micTi KueBi nepskaBHOT aaMiHicTpawil

1. Bigain inpopmaniiHux TexHonorii anapary [Toainecekol paifoHHOI B MICTI
Kuesi nep:kaBHOi ammiHicTpaumii (mami — Bimgain) € cTpyKTYpHHM IMiZpO3ALIOM
amapaty Ilominbecbkoi paiioHHOl B MicTi KueBi aepxaBHOI aaMiHICTpaull,
MiMOPsAIKOBY€EThCS KepiBHUKOBI amapary [loninecekoi paifoHHOi B MicTi Kuesi
nepkaBHOI anmiHicTpaumii Ta ronosi [loxinbecbkoi paifoHHoi B MicTi Kuesl
Jep)KaBHOI aaMiHICTpallil 010 MUTaHb 3aXUCTy 1H(popMalii.

2. Y cBoiit poboTti Bigmin kepyerbcs KoHcTutyuiero YkpalHu Ta 3aKOHAMU
Vkpainu, nocraHoBamH BepxoBHol Panu VYkpainu, akxtamu IlpesuneHra
Vkpainu, Kabinety MinicTpiB Ykpainu, pimieHHaMH KuiBcbKOT MICBKOI pajiH,
posnopsyokeHHaMu  KuiBcbkol — MichKOi  OepikaBHOI — aaMiHicTpauii  Ta
[Tominecbkoi padonHol B wmicti KueBi pgepxaBHOI agMmiHicTpauii, LOUM
[TomoXKeHHSIM Ta IHIIUMH HOPMATHBHO-IIPABOBUMHU aKTaMH.

3. OcHOBHHMH 3aBIaHHAMU Biaainy € BUpIIEHHA 3aBAaHb 3 KOMII IOTEPHO-
iHbopMaliifHOrO  Ta  MPOTPaMHO-TEXHIYHOTO  3a0e3ledeHHs  JISJIBHOCTI
nigpo3ainiB  amapatry [lominecekoi paiionHoi B MicTi KueBi nepxkaBHOI
aaMiHIcTpalii Ta 3a0esnedyeHHs peanizauli JepXKaBHOI IOJITUKH 3 IHTaHb
iHpopMaTH3alii B anapari Ta CTPYKTYpHHUX niaposainax Iloainbebkol pailoHHOT
B Mmicti KueBi mepxaBHOI ammiHicTpauii, B ycTaHoBaxX 1 oprasiszauisx, IO
BITHOCATHCS 10 cepH iT yrpaBlIiHHS.

4. Binain BIAMOBIIHO 10 MOKJIAAEHUX Ha HBOTO 3aBIaHb:

1) opranizoBye BukoHaHHi KonctuTymil 1 3akoHiB VYKpaiHW, akTiB
[Ipesunenta Ykpainu, Kadinety MinicTpiB YkpaiHH, Haka3iB MiHICTEpPCTB, IHIIUX
LIEHTPaJIbHUX OpPraHiB BUKOHABYOI BIa/IH;

2) rotye Opomo3ulii Imomo BKIOYeHHS motped [lomiabchbkoi paloHHO! B
micTi KueBl nep:xaBHOI aamiHicTpauil 3 nutaHb iHGOpMaTH3alil Ta TeXHIYHOTO
3aXUCTy 1HGOpMaIii 10 BIAMOBIIHUX MICHKHMX LITBOBHX MPOTPaM;

3) s3nificHroe 1HQopMaliffHe Ta  anapaTHO-MpOrpaMHe  3a0e3neueHHs



CTPYKTYpHHX Tiapo3niniB amapary Ilominbepkoi paiioHHol B MicTi Kuesi
Iep)KaBHOI aaMiHICTpalil;

4) po3po0ise Ta BNPOBAMKYE 3aXOTH IO HAaroKeHHIO H(QOpMaIidHUX
3B’SI3KIB MDK CTPYKTYpHHUMHU migposaiiamu [loainecekol paitoHHOI B micTi KueBi
JepKaBHOI aAMIHICTpalill 3 METOH CTBOPEHHS €QHHOro 1H(OpMaliiHOro
cepeoBHUIIa,

5) cnigkye 3a 3MiHAaMHM B Cy4dacHUX 1H(OpMamiHHMUX, KOMII'FOTEpHHX Ta
KOMYHIKallIHHUX TEXHOJOTIAX, CHUCTEeMHOMY IpOrpaMHOMY Ta anapaTHOMY
3a0e3MeueHHl 1, B pa3l He0OXIIHOCTI, BHOCHUTh MPOMO3MUII LI0A0 yA0CKOHAIEHHS
cucTeMH 1HGQOPMAMIHHOrO Ta MPOrpaMHO-TEXHIYHOro 3ade3nevyeHHs arnapaTy Ta
CTpyKTypHuX migpo3aitiB [lominbcekoi paiionHoi B wmicti KueBl nepkaBHOI
anMIHICTpaLll;

6) oOpraHi3oBye Ta KOOPAMHYE pPOOOTH 110 BIPOBATKEHHIO HOBHUX
1H(QOpMAaLHHIX, KOMIT FOTEPHHX Ta KOMYHIKAIlHHHUX TEXHOJOTIH B CTPYKTYPHHUX
ninposainax amnapary [loxmimechkol paiioHHOI B Micti KueBi aep:kaBHOI
aZIMIHICTpallii;

7) 3ale3medye  BIPOBAIKEHHS Ta  CYNPOBOIKEHHS  MPOrpaMHOrO
3abe3neyeHHs B CTPYKTYPHHUX Miapo3aiiax anapaty [lominbcbkoi paHoOHHOT B MICTI
Kuesi nep:xaBHO1 agMiHicTpauii;

8) 3abe3nevye Oe3nepediHY poOOTY KOMIT' IOTEPHOI MEpexXl CTPYKTYPHHX
nigpo3ninie  anapaty Ilominbcbkoi padonHoi B wmicti KueBi aepikaBHOT
aJIMiHICTpall;

9) opraHi3oBy€ KOMII'FOTEpHMH 3B 430K 13 CTPYKTYPHHUMH IIAPO3ALIaMH
[Toninecekol paitorHO! B MicTi KueBi nmepkaBHOI aaMmiHicTparlii, MiCBKUMH
JIEP’)KaBHUMHM CTPYKTypaMH Ta IHIIMMM YCTaHOBaMH, OpuioMm iHbopmamii, ii
HAKOITMYEHHs Ta 00poOKY;

10) mpoBOAWTE BHWBYEHHS Ta aHami3 IOTped CTPYKTYPHHUX IiAPO3IiIiB
anapary Ilominecbkoi padonHoi B MicTi KwueBl nepskaBHOI agMiHicTpamili B
arnapaTHO-TIPOrpaMHUX 3acobax iH(opMarifHO-KOMII' IOTepHOro 3ade3redeHHs |
HaJla€ MpOIO3ULil 010 IX YIOCKOHAJIEHHS;

11) 3a0e3nedye TexHIYHe 00CIYrOBYBaHHs 3ac001B 00UUCIIOBATBHOI TEXHIKH
Ta KOMII FOTEPHOTIO 3B 3Ky, KOMIT FOTEPHOI MEpesKi Ta OPITEXHIKU B CTPYKTYPHHUX
migposminax amapary Ilomimecekoi padioHHOi B MicTi KueBl nepikaBHOI
aIMIHICTpauil;

12) dopmye mepelnik BATpAaTHUX MaTepialiB i 3a0e3redeHHs eKcIuTyaTalii
3ac00IB 00YMC/IIOBANILHOI Ta OPITEXHIKM B CTPYKTYPHHMX MIJpO3Jijax anapaty
[Moainscbkoi paitornoi B micti Kuesi nep>xaBHOI aaMIHICTpalii, OpraHizoBye 1X
npuaOaHHS Ta 3aMpaBKy;

13) BHOCHTH MpOMO3MIi 0 MPOEKTY PaOHHOTO OO/KETY WIOAO0 MHTaHb
TEXHIYHOTO 00CIIyrOBYBaHHS, 3a0e3medeHHs eKCILIyaTamii 3aco0iB
00YMCTIOBAIBHOI Ta OPITEXHIKH, KOMIT' IOTEPHOI Mepeski, KOMIT FOTEPHOIO 3B’ A3KY
Ta 3aJ0BOJIEHHS MOTped CTPYKTYpHHX MiApo3aunB amnapary [loainbecbKol
paiioHHoi B Micti Kwuesi aepiaBHOI aaMiHICTpauil B MporpaMHo-arnapaTHUX



3acobax 1HGOopMaIiHHO-KOMII I0TEPHOI0 3a0€3NeYeHHs;

14) Beme 00K HAsABHOCTL, MEPEMIIIEHHS Ta BUKOPHUCTAHHs B CTPYKTYPHHX
nmigpo3ainax amapatry Ilominbepkoi paiioHHoi B wmicti KueBl nepkaBHOL
aIMIHICTpallil MaTepialbHUX LIHHOCTEH, 110 BIAHOCATHCS A0 KoMIeTeHlll Biaalmy,
Oepe y4yacTh B iX iIHBEHTapH3allll;

15) roTye mpo€eKTH pO3NOPsIKEHbB, IO BIAHOCATHCSA A0 KOMIETeHUIT Biaaimy;

16) 3ale3meduye y Mexax CBOIX TMOBHOBa)XKeHb BHMKOHaHHs 3aBJaHb
MOOLTI3alIMHOT TIATOTOBKM Ta AOTPUMAaHHS BUMOI 3aKOHOJABCTBA 3 OXOPOHH
npari, MOKeXHOI Oe3IeKH;

17) 3abe3nedye BUKOHAHHS 3aBaHb, [TOB’SI3aHUX 3 IePXKaBHOIO TAEMHUIIEIO, B
MeXaX CBOIX TIIOBHOBaXKEHb Ta JIOTPUMAHHS PEXKHMY CEKPeTHOCTI 3TLIHO
3aKOHOJaBCTBa Y KpalHH;

18) 3abesmeuye y Meax CBOIX I[IOBHOB&KEHb peamizalilo [IepiKaBHOI
MOJIITHKH CTOCOBHO 3axHCTy 1HGOpMaIi 3 00MEXeHHM JOCTYIIOM B CTPYKTYPHHX
nigpo3ainax [Toginecekol paiioHHOI B MicTi KH€eBI nepxaBHOI aaMiHiCcTpallii;

19) opraHi3oBye y MexaxX CBOIX II0BHOBaXK€Hb pOOOTH 10 3aXUCTY
inbopmauii B [Tominecekiit paitoHHi# B micTi KueBi mepikaBHi#M agMmiHICTpalil Ta
MPOEKTYBAHHIO, pO3pOOIEHHIO, CTBOPEHHIO | MOJEpHI3alil KOMIJIEKCHOI CUCTEMHU
3aXUCTY 1H(pOpMaLT,

20) BHKOHYE Yy MexKax CBOIX IIOBHOBa)XKeHb poOOTH 3 eKcruyaTauii,
00CITyroByBaHHs, MIATPUMKH POOOYOro CTaHy KOMIUIEKCHOI CHCTEMM 3aXHUCTY
indopmaii B [Toxinecekiii paionHii B micTi Kuesi nepxaBHii anqmiHicTpali;

21) KOHTpOJIOE CTaH 3aXMINEHOCTI 1H(hopMalil B CTPYKTYPHUX MIAPO31JIax
anapaty [loainbcekoi palioHHol B MicTi KueBl nepxaBHOI agMiHICTpaLil;

22) 3nilicHIOE 3aXOAM Ta KOHTPOJIb BUKOHAHHS MpauiBHUKamH [loalibcbkoi
pationHoi B wMmicTi KuHeBl nepkaBHOI aaMiHICTpamii Ta KOPHUCTyBayaMH
aBTOMATU30BAaHUX CHUCTEM BHMOI, HOpM, TIIpaBWJ, IHCTPYKUIH 13 3aXHCTy
iHpopMaLii BIAMOBIAHO A0 BCTAHOBIEHOI MOJITHKH Oe3meku iHbopmallii, y TOMY
YUCIIl KOHTPOJIb 32 3a0e3MeUeHHAM PEeXUMY CEKPETHOCTI, II0 CTOCYETHCS OXOPOHHU
JIep’KaBHOI TA€MHHUILIL;

23) rorye caMocCTiiiHO ab0 pa3oM 3 IHIIMMH CTPYKTYPHHUMH MIAPO3ILIaMU
iHpopMaUifiHI Ta aHaJITH4YHI MaTepiasd Aas noxaHHs ronosi [loainbebkol
paitoHHO1 B MicTi KHeBI aepikaBHOI afiMiHICTpaLlil;

24) roTtye MNpPOEKTH YroJ, JOrOBOPIB, IHLWIMX HAOKYMEHTIB Yy MEKax CBOIX
[IOBHOBA)KEHB;

25) posrnsimae B YCTaHOBIEHOMY 3aKOHOIABCTBOM IIOPSAIKY 3BEpHEHHS
rpoMaIsiH, IO HAJIeKaTh A0 KoMIleTeHlil Bigainy;

26) ompalbOBYe 3allUTH 1 3BEPHEHHS HAPOAHUX MOEemyTaTiB YKpaiHu Ta
nerytaTtiB KuiBcbKOT MiCBKOI pajiu;

27) 3abesnedye 3axUCT MEPCOHAIBHUX [TAHUX, DO3MOPATHHKOM SKHX €
Bimmin;

28) 3abe3neyye B MeXax NOBHOBaXXEHb JOCTYII A0 MyOIi9HOI iHbopMaLil;



29) opraHi3oBye BUKOpHCTaHHs B amapaTi [lomigbchkol paiioOHHOI B MICTI
KueBi nepxaBHoi anMiHICTpallil eeKTPOHHOIO HU(GPOBOTO MiAIHCY;

30) onpauboBy€e JOKYMEHTH, SKi HAAXOIATH 10 Bimainy;

31) 3mificHroe iHIII, epen0adeHi YAHHUM 3aKOHOJaBCTBOM, [TOBHOBAYKEHHS.

5. Bigmin mong 34OificHEHHsS ITOBHOBaXKEHb Ta BHKOHAHHS 3aBIaHb, 110
BH3HAYEHI, Ma€ Mpago:

1) onmepxyBaTH B YCTAaHOBIEHOMY 3aKOHOIABCTBOM IIOPSIAKY B IHIIMX
CTpyKTypHHX migpo3ainiB [lominbcekoi padionHoi B Micti Kuesi pepikaBHOI
aJIMIHICTpalil, MIAIPUEMCTB, YCTaHOB Ta OpraHisauiil He3alexHo Bix (opMu
BIACHOCT! 1H(OpMalilo, NOKYMEHTH 1 Mareplajy, HeOoOXIOHI AJI1 BHUKOHAHHS
NOKJIaJIeHUX Ha HbOTO 3aBaHb;

2) 3aJydaTd A0 BUKOHAaHHA OKpeMHX poOIT, y4acTl y BHUBYEHHI OKpPEMHUX
IHTaHb CIELialicTiB, (axiBUiB IHIIMX CTPYKTYpHUX miapo3autiB [lominbcekol
pailonHol B MicTi KueBi mepkaBHOI aamiHiCcTpalii, MIAMPHEMCTB, YCTAHOB Ta
oprasizauiif (3a MOroJKeHHsM 3 X KepIBHHKaMM), NPeJACTaBHUKIB FPOMaIChKUX
00’e1HaHb (32 3ro/1010);

3) BHOCHTH B YCT@QHOBIEHOMY IOPSAAKY IMPOIMO3MLIT II0J0 YIOCKOHAIEHHS
peanizaliil Aep)KaBHOI MOJTITHKH 3 MUTaHb 1HGopMaTH3aii Ta 3axucTy iHGopMamil
B CTPYKTypHHX migposainax [lominbcekoi paiioHHOT B MicTi KueBl mepikaBHOL
agMIHICTpalil Ta B YCTaHOBax i OpraHialisX, L0 BIAHOCATBCA 0 cdepu I
yIpaBiHHS,

4) omepxyBaTH JNOCTYH 10 poOIT, IIO MPOBOASATHCS B ABTOMATH30BAHMX
cuctemax npauiBHukamMu [loaimecekol paiioHHoi B MicTi KueBi nepxaBHOI
aIMIHICTpalil, a TaKOX JI0 JOKYMEHTIB, HEOOXIIHUX /IS OLIHKH BKHTHX 3aXO/iB
13 3aXUCTy 1HPOpMaLil I MIATOTOBKH MPOIMO3ULIH IO 1X YIOCKOHAIECHHIO;

5) BTpyuYaTHCh B Ipoliec poOOOTH aBTOMATH30BAaHMX CHCTEM Ta IMpU
HEeOOXITHOCTI NMPU3YIUHATH 00poOKy iHdopMalii B aBTOMAaTH30BAHUX CHCTEMAx
IIpY BUSBJIEHH] araku Ha iHQopmauiiiHi pecypcu [loainpchkol paioHHOI B MICTI
KuneBi nepxaBHOI anMiHicTpauii abo crnpoOH MOMONAHHS CHCTEM 3aXUCTY
1HpOopMalii;

6) IHIIFOBATH IIPOBeNEHHS CilIyXO0BHX pO3CIiAyBaHb MpPHU BUSIBIEHHI
NOpYIIeHb BUMOT, HOPM, MTPaBUJI, IHCTPYKIIH 13 3aXUCTy 1HMOpMalil BIAMOBIIHO
JI0 BCTAHOBJICHOI MOTITHKH Oe3meku iHhopmalii;

7) KOpPHCTYBaTHCh B YCTAaHOBISHOMY MOPSJIKY 1H(popMauifHUMU 0Oa3zaMu
OpraHiB BHKOHABYOI BIaJH, CHUCTEMaMM 3B’A3KY 1 KOMYHIKAlllH, Mepexamu
CIIeL1aJbHOro 3B’ 3Ky Ta IHIIMMH TeXHIYHUMU 3ac00aMHu;

8) CKIHMKAaTH B YCTAHOBJICHOMY IOPSAAKY Hapaad, NPOBOAWTH CEMIHAapu Ta
KoH(DepeHLIl 3 MUTaHb, 0 HaleKaTh 0 KoMneTeHull Binainy;

9) mpencTaBiATH, 3a JOPYYEHHSAM KepiBHUUTBa, iHTepecd Iloainbcekol
paiionsoi B Micti KwueBi [gepxaBHOI aAMIHICTpauil B IHMIMX JepPXKaBHUX
CTPYKTYpax 3 MUTaHb iH(popMaTH3aLlii.



6. Bimgmin B yCTaHOBJIEHOMY 3aKOHOJABCTBOM TIIOPSAKY Ta y Mexkax
MOBHOBa)XKEHb B3a€MOJIl€ 3 IHIIUMH CTPYKTYPHHUMH Tmijipo3auiamMu llomiabchbKol
pationHoi B wmicti KueBi nepxaBHOl aamiHicTpalii, OpraHaMH MICIEBOIO
CaMOBpsITyBaHHs, TEPUTOPIAIBHUMH OpraHaMd MIHICTEpPCTB, IHIIMX LEHTPaJbHHUX
OpraHiB BHKOHaBYOi BJAaJM, a TakKoX MIANPUEMCTBAMH, YCTAaHOBaAMH Ta
OpraHizalliiMH 3 METOI0 CTBOPEHHS YMOB JMJISl NPOBa/UKEHHsS MOCIIJOBHOI Ta
Y3romKeHol MisTIBHOCTI 100 CTPOKIB, MEPIOJUYHOCTI OJIep)KaHHs 1 Iepeaadi
iHpopMauii, HeoOXiMHOI [Nl HAJIEKHOTO BHMKOHAHHS IIOKJIAAEHHUX Ha HBOTO
3aBJaHb Ta 3IHCHEHHS 3arlaHOBaHUX 3aXO/1B.

7. Bigain 09010€ HaualbHUK, SKUH IPU3HAYAETHCS Ha M10CAAY 1 3BUIBHAETHCS
3 nocaau KepiBHMKoM amnapaty [loainecekol paiioHHol B micTi Kuesl mepixaBHOI
aIMIHICTpaIii 3rigHo 13 3aKOHOJaBCTBOM IPO JeprKaBHY CIyK0y 3a MOTOIKEHHAM
3 BHKOHaBYAM opraHom KwuiBcekoi Mickkoi pand (KHIBCEKOIO MICBKORO
Nep>KaBHOIO aIMIHICTPALII€l0) B YCTAHOBIEHOMY 3aKOHO/IaBCTBOM MOPSAIKY.

Ha mocany HavanbHMka Binminmy npusHavaeTbcs ocoba, sKa BiANOBiAaE
BUMOTaM, BCTAaHOBIEHUM 3akoHOM Ykpainu «IIpo nepkaBHy ciiyxOy».

Havyanenuk Binaily NMOBHHEH 3HATH 3aKOHOJAaBYl Ta HOPMAaTHBHI aKTH,
HEeOoOXI1IHI 711 BUKOHAHHS CIIyKOOBHX 00OB’SI3KIB, NPUHUMIIK POOOTH Ta METOJHU
TeCTyBaHHS po00YOro cTaHy OOYUCIOBAIBHOI TEXHIKH Ta CUCTEM KOMII FOTEPHOIO
3B'A3Ky, OCHOBHM pOOOTH B JIOKaTbHIA KOMII IOTEpHIH Mepexki, OCHOBH
3a0e3reyeHHs TeXHIYHOTO 3aXUCTY 1HPOpMaLIHO-KOMYHIKaUIHHUX CHCTEM.

8. HawanpHuk Binniny:

1) 3mificHIoe KepiBHUUTBO BinaiioMm, Hece epcoHaNbHY BIAIOBINANBHICTD 34
OpraHizalifo Ta pe3yJbTaTH WOro MisTBHOCTI, PO3MOALIsSE OOOB’S3KH MIK
MpaliBHUKaMH, CIIPHS€ CTBOPEHHIO HAJISKHUX YMOB mpaui y Bimaini;

2) roTye Ha po3risj KepiBHHKa amapaTy Iloainbebkol palHOHHOI B MICTI
KueBi nmepxaBHOI amMiHiCTpalll MOJOKeHHS mpo Bimmin Ta momae ioro Ha
3aTBep/UKeHHS TonoBl Ilominbebkoi paionHol B Mmicti KwueBl mepikaBHOI
aJIMIHICTpaIIii;

3) roTye Ta mnojae Ha 3aTBEPIKEHHs KepiBHMKY amnapaTy Illominmechkol
paiionHoi B wMicTi KueBl [nmepkaBHOI aaMiHICTpalli IocamoBl IHCTPYKIIT
NpauiBHUKIB Bigainy;

4) mnanye poboty Bimainy, BHOCUTE MPOMO3HIIT 111010 (OpPMYBaHHS IJIaHIB
pobotu [Toainecekoi paiioHHol B MicTi KueBi gepraBHOT aaMiHiCcTparlil;

5) BXKHMBa€ 3axoAM IIOAO YAOCKOHalEHHs OpraHizalii Ta iIBUILCHHS
edpexkTuBHOCTI poboTu Bimminy, a Takoxk MIABHILEHHSA piBHA mpodeciiinol
KOMIIETEHTHOCTI HOTO IpalliBHUKIB,

6) 3a0e3nedye KOHTPOJIb Ta aHali3 OTped CTPYKTYPHUX IMiAPO3ALIIB anapary
[Toninecekoi paiionHoi B MicTi KueBi mepkaBHOI aamiHicTpauii B amapaTHO-



nporpaMHuX 3acobax 1HGopMaUiHHO-KOMIT IOTEPHOro 3abe3MedeHHs 1 Hagae
IPOITO3MLIT IIOA0 IX YAOCKOHAIEHHS;

7) 3miiicHIOE OopraHizallilo Ta KOHTPOJIb TEXHIYHOI0 00CIyroByBaHHS 3ac00iB
00uYMCIIOBAJIBHOI Ta OPITEXHIKH, MPOrpamMHOro 3adesmedeHHs B CTPYKTYPHHX
Nigpo3Ainax amapaTy Ta poOOTH KOMIT'IOTepHOI Mepexki amapary Ilominbcekoi
paiioHHo1 B MicTi KueBi nepxaBHOI aaMiHicTpalrii;

8) oprasi3oBye (QOpMyBaHHS IepeiKy BHTpPaTHHX MarepialiB Ta
perjJaMeHTHHX poOIT [uid 3a0e3edeH s eKcIulyaTalil 3aco0iB 0049HCII0BaIBHOI Ta
OPITEXHIKH, KOMIT FOTePHOI MepexKi, KOMIT FOTEPHOro 3B’S3Ky Ta Iepeliky notped
B IIpOrpaMHO-allapaTHHUX 3aco0ax B CTPYKTYpPHHUX IIJIpO3aijax —amapary
[Topinecbkoi pabfoHHoi B micti Kuesl pepkaBHOT aaMiHicTpalii, BHOCHTB
BIATIOBIHI IPOMO3HULIT O MIPOEKTY PAHOHHOTO OIOIKETY;

9) opraHi3oBye y MekKax CBOIX [MOBHOBaXKeHb BeleHHs 00Ky, MepeMilleHHs
Ta BUKOPHCTAHHS B CTPYKTYPHHX Mijgposainax amnapary Iloainbcbkol paloHHOT B
micTi KueBi fepkaBHOT anMiHICTpalii MaTepialbHUX LIHHOCTeH, Oepe y4acTh B IX
IHBeHTapH3allii;

10) opraHizoBye Ta KOHTPOJIIOE Yy MeXaX CBOIX [TOBHOB&)KEHHb IiATOTOBKY
Iepeliky  MarepialbHUX — LIHHOCTEH,  HENpUAATHUX  ANId  [OJAJILIOTO
BUKOPUCTAHHA, IJIs IX COMCAHHs Y BCTAHOBJIEHOMY 3aKOHOAABCTBOM IOPSIKY;

11) 3abesmeuye y MekaX CBOIX TIOBHOBaKEHb BHWKOHAHHS 3aBJaHb
MOOLTi3amiHOT MIArOTOBKH, LIHBIIBHOIO 3aXHCTY HACENIeHHs, JOTPUMAHHSI BHMOT
3aKOHOJaBCTBA 3 OXOPOHHU Mpalll, OXKEKHOT Oe3MeKH;

12) 3abe3medye JOTPUMaHHA pPEXKHUMY CEKPETHOCTI TpU poboTi B
aBTOMATH30BaHUX cucTeMax [lominscekoi paifionHoi B MicTi KHeBi mep:kaBHOI
agMIHICTpaLil Ta 3aXMUCT iHPOpMaLil, IO CTOCYETHCS [1ePIKABHOI TAEMHHIL;

13) oprani3oBye BHKOpPHCTaHHsS B amnapaTi [lominbechbkid  paloHHIN
B MicTi KueBi gepxkaBHif aqMiHICTpallii eleKTpOHHOTO LH(GPOBOTO MiINUCY;

14) npencraBise iHTepecH Bimminy Yy B3a€EMOBIAHOCHHAX 3 IHIIHMH
CTPYKTYpHUMH minposninamu [loninbebkoi padonHOl B MicTi KueBi mepikaBHOT
aIMiHIcTpaull Ta, 3a JOPYYEHHSM KepIBHUITBA, 3 IHIIMMU OpraHaMH BUKOHABYOI
BJIaJ(M, OpraHaMd MICLIEBOI0 CaMOBpSIyBaHHS, MIANPUEMCTBAMM, YCTAaHOBAMH Ta
oprasizalisimu,

15) 3niiicHIOE KOHTpOJIb, y Mexax Bimmimy, 3a BedeHHSAM JIJIOBOJACTBA,
30epiraHHsAM JIOKYMEHTIB 1 CIpaB, OpraHizoBye poOOTy 3 AOKYMEHTaMH Yy
BIATIOBIAHOCTI {0 YUHHHOTO 3aKOHOIABCTBA.

16) 3abe3neduye AOTpUMAHHS NpalliBHUKaMK Biiily NMpaBul BHYTPIIIHBOIO
TPYAOBOTO PO3MOPAAKY Ta BUKOHABCHKOI TUCLIUILIIHH;

17) nomae kepiBHHMKY amnapary Ilomiibcbkoi paiioHHOI B Micti Kuesi
Jep/KaBHOI a[MIHICTpallil MPOMNO3ULIT ILI0J0 3a0XOYeHHSA Ta IIPUTATHEHHsA 0
TUCHMILTIHAPHOT BIAMOBINalBHOCTI MPaliBHUKIB Biaaiay, BUpILIy€e IHIUI MATAHHSA
040 CIyKO0BOT AISTIBHOCTI;

18) mavanpuuk Bimgminy, sik mepykaBHHH CIy’KOOBelLb, 32 HEBUKOHaHHsA abo
HeHajle)kHe BUKOHAHHS Cly)XOOBHUX 0O0OB’S3KIB, IEpPEBUIIEHHS [IOBHOBAXKEHb,



NOPYILIEHHA OOMEKeHb, OB A3aHUX 3 NPOXODKEHHSIM JIepKaBHOI clyk0u, Ta 3a
BYMHEHHs i, nependavyeHux 3akoHoMm Ykpainu «[Ipu 3amoGiraHHs KOpyILii»,
Hece BIAIOB1ANbHICTH Ha mijfcTaBl 3akoHy YKpainu «lIpo nepxaBHy ciyx0y» Ta
YMHHOTO 3aKOHO/1aBCTBA.

19) 3aiiicHIOE 1HIII NOBHOBAYKEHHS, NependadeHi YUHHUM 3aKOHOJABCTBOM.

9. Ha wyac BiacyTHOCcTI HavanbHMKa Bimniry (BIAMYCTKa, TUMYacoBa
Henpale31aTHICTh, BIAPSIKeHHsS) BUKOHAHHA HOTO 000B’S3KIB MOKIAIA€ThCA Ha
TOJIOBHOTO crieniaiicta Bimminy.

KepiBHuK amapary Omera BOMKO




