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IHOCAOBA IHCTPYKIIIS
rOJIOBHOIO cHemniajgicTa BigAily poGoTH i3 3BepHEHHIMH I'POMAJSH
Iopinbenkoi paiionHoi B micti Kuesi nep:kaBHoi agmimicrpamii

1. 3arajibHi MoJ10KeHHS

1.1. I'onoBHMi crenianicT BiAAiTy poOOTH i3 3BEpHEHHAMH IpoMaisad (maii -
TOJIOBHUM CIIEI[iaslicT) IpU3HAYAEThCS Ha II0Caay Ta 3BiIBHACTHCS 3 IOCHAU
kepiBHUKOM amapary Iloxminbcekoi paifonnoi B Micti Kuesi mepkaBHOI
aaMiHicTparii BiinoBiaHo 1o 3akoHy Ykpainu «IIpo nep:kaBHY CIyKOy».

1.2. Ha mocamy royioBHOro creniaiicra MpU3HaYaeThCsa 0coba, gKa BianoBigae
BUMOTI'aM, BCTAHOBJIEHUM 3aKoHOM Ykpainu «IIpo mepxaBHy Ciiyx0y».

1.3. T'onoBHuMI cnemianicT 0e3M0ocepeqHbO i AHOPSIIKOBYEThCS HAYabHUKY
BiAminy poOOTH i3 3BepHEHHAMH TpoMajsiH Ilominscekoi palionHoi B micti Kuesi
Iep>KaBHOI aJMiHICTpaIlii.

1.4. T'onoBHUH cHenianicT MoBUHeH 3Hatu KoHcTuTymito Ykpainu, 3akod
Vkpainu “IIpo 3BepHEHHA IpoMafsH”, MpaBWiIa JiIOBOTO ETHKETY, NpaBwWia i
HOPMH OXOPOHH IIpalll Ta IPOTHUIIOKEKHOTO 3aXHCTy; Hep)KaBHY MOBY Ha pPiBHI
BUIPHOTO BOJIOAiHHS; OCHOBHI IPHHIMITKA POOOTH Ha KOMII'IOTEpi Ta BimmosinmHi
IIporpaMHi 3acO0H, a caMe: elIeKTPOHHY CHCTEMY PeecTpallil 3BepHEeHb 'POMAIIH -
10 KbY «KonraktHuit nentp Micra Kuesay; crpykrypy IlomibChkoi paifoHHOI B
Mmicti KneBi neprkaBHO1 amMiHicTparlii Ta BuKoHaBYOro oprany KuiBcekoi Mickkoi
pamu (KuiBcpkoi Michkoi nepaBHOI amMiHicTparlil); po3moail 00OB’SI3KIiB Mix
TOJIOBOIO, IEPIIMM 3aCTyIIHHMKOM TIOJIOBH, 3aCTYIHHKOM TOJIOBH, KepiBHUKOM
amapary Ta 3acTyITHHKOM KepiBHMKa anapary [loginscekol paiionHoi B MicTi Kuesi
Iep>xaBHOI anMiHicTparii Ta kepiBHuITBa KuiBchkoi micekoi pamu (KuiBcekoi
MICBKOI Iep kaBHOI aaMiHicTparlii).

1.5. TonoBHMi cmewnianict y cBOil misuTbHOCTI KepyeTbcsi KoHCTHTYIIIEIO
VYxpaiayn, 3axkoHamu VYkpainu “IIpo 3BepHeHHsS TrpomMansgH” (31 3MiHaMH Ta
IOIOBHEHHSIMH 3akoHOM Ykpainu Bif 02.07.2015 Ne 577 «IIpo BHeceHHS 3MiH 10
3aKOHy YKpaiHu «IIpo 3BepHEHHs rpoMaJsiH» IIOAO0 €IEeKTPOHHOIO 3BEpHEHHS 1a
eneKkTpoHHO! metutii»), “Ilpo 3axwcr mepcoHampHux mauux’, «IIpo moctym mo
my6ivHOi iHQOpMaIii», IHIIUMU 3aKkoHaMH; YKa3oM I[IpesumenTta YkpaiHu Bif
07.02.2008 Ne 109 “TIpo mepiiodeprosi 3axoau 100 3a0e3TeUeHHs peai3allii Ta



rapaHTyBaHHs KOHCTHTYLIAHOrO IpaBa TPOMaisH Ha 3BEpHEHHS OO OpraHiB
Jiep>KaBHOI BIaAMd Ta OpPraHiB MiCIIEBOTO CaMOBpsiayBaHHS”; “[HCTpyKIlieo 3
IiTOBOJCTBA 32 3B€PHEHHSIMH IPOMAJSIH B OpPraHaX Jep KaBHOI BIIAIM i MiCLIEBOTO
CaMOBPsIIyBaHHS, O0’€IHAHHAX TIPOMAJsIH, Ha MIANPUEMCTBAX, B YCTAHOBAX,
OpraHisallisfix He3alexHO Bin (QopM BIaCHOCTI, B 3aco6ax MacoBoi iHdopMmarii”,
3aTBEePIKEeHOI0 ImocTanoBoro Kabinety MinictpiB Vkpainu Bix 14.04.1997 Ne 348
(31 3MiHaMu); MeToMKOIO OLiHIOBaHH PiBHs Opradizamii po6oTH 3i 3BepHEHHAMU
'TPOMaJiH B OpraHax BHKOHABYOi BJIaJH, 3aTBEP/PKCHOIO MOCTaHoBol KaGimery
Minictpie Vkpainu Bix 24.06.2009 Ne 630; Knacudikaropom po3risay 3BepHEHb
TpOMaJlsiH, SIKHI 3aTBepKeHMH mocTaHoBoio KaGimery MinictpiB Vkpainu Bix
24.09.2008 Ne 858 (i3 3minamm); Pernmamentom Ilominbcekoi paifoHHOT B MicTi
Kuesi nepxxasHOi anMiHicTpamil, a Takox IlonoxkeHHSM mHpo Bimmin poboTH i3
3BEPHEHHSIMH I'POMAJSH Ta IHIIUMHI HOPMATHBHO-IIPABOBUMM aKTaMH.

2.3aBIaHHa TA 000B’A3KH

2.1. 3pificHioe momepenHili po3rnan 3BepHeHb rpoMaggH g0 KBY
«KonraktHuii neHtp MicTa KueBa» Ta mepkaBHOI yCTaHOBH «YpSmoBHid
KOHTaKTHHHU LIEHTP». Y €JIEeKTPOHHINM peecTpauiiiHiil KapTili 3BepHEHHS 3aII0BHIOE
Bi/INIOBiaIbHOrO BUKOHABIIS 32 PO3IJISOM 3BEPHEHHS.

2.2. 3a nopy4yeHHAM HavdalbHHUKA BiJIiy roTye ronosi Iloainscekoi paifoHHOT
B MicTi KueBi neprxaBHOT agMiHicTpanii iHopMaliiio mpo HaaxXomKeHHsS 3BEpHEHB
rpomansH Bix KbY «KoHrakThHuif mentp micta Kuesa», nepixaBHOI yCcTaHOBH
«YPpAIOBHI KOHTAKTHUH HEHTP)» Ta IPOEKTH NOPYIEHbD IOIO IX ONpalfOBaHHI.

2.3. 3ale3meuye cBOEYacHe JOBEIEHHS JO BUKOHABLIB AOPYYEHb TOJIOBH,
IIepIIOro 3acTyNHHKA TOJIOBH, 3aCTylHHMKa TOJIOBH, KepiBHUKa amapary Ta
3aCTyIHMKa KepiBHMKa anapaty Ilominecekoi paitonnoi B micti Kuesi nepxasHOi
aaMiHicTpanii 3a 3BepHeHHsAMH rpomansH 10 KBY «KoHrTakTuuii meHTp MicTa
Kuepay Ta fepaBHOI yCTaHOBHU « Y PSIOBUI KOHTAKTHHUMA LIEHTPY.

2.4. Hanpasise HaragyBaHHS BH3HAUCHUM BHKOHABI[IM IIPO ONPAIFOBAHHS
3BepHeHb rpoMalsH 10 KbY «KoHrtakTHuMil nentp micra KweBa» Ta mepkaBHOI
YCTaHOBH « Y PSIIOBUNA KOHTAKTHUHN IIEHTPY.

2.5. T'oTy€e IMPpOEKTH JIUCTIB 3a HAJIEXXHICTIO JUIsS PO3IIISAAY 3BEPHEHD MPOMAIsH
IO IHINIMX OpraHiB MiCI[EBOI'O CaMOBpPSAyBaHHS, IIiJUPUEMCTB, YCTaHOB Ta
OpraHizamii, SIKIIO BUPIIIEHHS NOPYIIEHUX Y 3BEPHEHHIX MUTaHb Bi[HOCUTECS 0
iX KOMIIETEHII1] 1 IMCHhMOBO iH(GOPMYE PO Lie [POMAISH, SKi HOJAIH 3BEPHEHHS.

2.6. Hamae MeToqu4yHy DOIOMOTY CIIiBpOOITHHKAM CTPYKTYPHHX IiAPO3MILIiB
IMoxinecekoi paitoHHOI B MicTi KueBi neprkaBHOI amMiHicTpamii Ta KOMyHaIbHUX
minanpueMcTB IlofinbCbKOro paifoHy 3 MUTaHb PO3IJISAAY 3BEPHEHb TPOMAISIH B
Me’Kax MIOBHOBaXK€Hb BiATIOBIIHO IO BUMOT YHHHOT'O 3aKOHOJaBCTBA

2.7. Ilomae HavalpHUKY BIAJUIy aHANiTUYHY, MOOBIAKOBY Ta iHIIY
iHdopMmaniro, TOB’s13aHy 3 po3rIAIoM 3BepHeHb rpoMansad 10 KBY «Konrakranii
neHTp Micta Kuesa» Ta nep:xaBHOI ycTaHOBH « Y PSIOBHIA KOHTAKTHHUIM LIEHTPY.



2.8. V BumanKy BiJICYTHOCTi T'OJOBHOIO CIIeIliaiicTa, BiJIOBIAaIbHOIO 3a
3MiiCHEHHS KOHTDOJIIO 3a OmpalfoBaHHSA 3BepHeHb rpomansH 10 KbY
«KontaktHuii 1eHTp Micta KwueBay Ta nepxaBHOI YCTaHOBH «YPSAOBHU
KOHTaKTHUHU IIEHTP», BAKOHY€E HOro QyHKIIIi.

2.9. Indopmye HavaNbHUKA BTy PO Pe3yIbTATH CBOEL AisNIBHOCTI.

3. IIpaBa

3.1. TonoBHMIf cHeIialicT Ma€ IpaBO BHOCUTH HaudaJlbHHUKY BiIalIy
TIPOO3HIT OO0 BAOCKOHATEHHS POGOTH BiIiLy.

3.2. 3a pgopydueHHsIM HadyaJbHHWKa BIJIUTYy IEPeBIpATH, BiIIOBIAHO MO
3aTBepIPKEHOro rpadika, opradizalilo poOOTH 31 3BEpHEHHAMH IPOMAJdH Ta
JOJiep)KaHHSI YAHHOTO 3aKOHOJABCTBA IIPO 3BEPHEHHS IPOMAJSH y CTPYKTYPHMX
migposainax [Toxinecekoi paiionHoi B MicTi KueBi neprxaBHOI agMiHicTparlii.

3.3. 3amuTyBaTd Big BH3HAYEHWX BHKOHABLIB MaTrepiaqu Ta IHIIY
indopmarriro, OB’s13aHy 3 po3riILIOoM 3BepHeHb IrpoMasH A0 KBbY «KonrakrHuii
neHTp micta KueBay Ta nepikaBHOI yCTaHOBH « Y PSIIOBUN KOHTaKTHUHM LIEHTPY.

3.4. bpatu ydacThb y Hapajax, KpyIJIMX CTOJNAX, ILIO IPOBOJATHECA Y
IMopminbcekiii paiionuii B micti KueBi nepkaBHiM aaMiHicTpamii Ta Kypcax
IiABUINEHHS KBasi(ikarliil gepKaBHUX CIIy>KOOBIIiB.

4, BignoBigaJbHICTD

4.1. 3a SKiCTh Ta CBOE€YACHICTh BUKOHAHHS IIOCAI0OBUX 3aBIaHb Ta 000B’SI3KiB.

4.2. 3a pPO3rojolieHHs 3MICTy YCHHX Ta IHCbMOBHX 3BEpHEHb I'DOMAH,
JOpydYeHb KEpiBHHUIITBA, SIKLIIO Iie He IIOB’S3aHO i3 CIyX06O0BOIO IisIBHICTIO,
BiIIIOBIIHO 10 BUMOT YMHHOI'O 3aKOHO/IaBCTBA.

4.3. 3a oTpMMaHHS BUKOHABCHKOI Ta TPYAOBOI AUCIUILIiHH.

4.4, 3a HeHalle)KHe BUKOHAHHS ITi€l IHCTPYKIIil. “

5. B3acMoOBiZHOCHHH 32 II0OCAI010

5.1. TonoBHMI cHeliamicT y Ipoleci BUKOHAHHS MOKIANeHWX Ha BiJLI
3aBHaHb B3aCMOJIE 31 CTPYKTypHHUMH migpo3aiiamMu IlofmineceKkoi paloHHOL
JepkaBHOl  anMiHicTpamil, KOMyHaJIBHHMH MiAnpHeMcTBaMM IloJiabChKOTO
paitony Ta KBY «KoHrtakTHUii 1ieHTp MicTa Kuesay.
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