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INOCAJOBA IHCTPYKIIIA
roJIOBHOTO cneniajicra Bigainy po6oTH i3 3BepHeHHsIMH rPOMAJSH
Iopisibebkoi palionnol B micti Knesi aepaxaBuoi agminicrpanii

1. 3arajbHi MoJI0xeHHSI

1.1. T'onoBHu# cremianicT BijiLy poGOTH i3 3BepHEHHAMM IpoMaIsH (Haji -
TOJIOBHMH CIIeIiaiCT) MpH3HAYAE€ThCS Ha IOCaly Ta 3BLIBHIEThCA 3 IIOCAAU
KepiBHUKOM amapary Ilominmecekoi paitionroi B wmicti Kuesi nepxabHOI
anMiHicTpanii BigmosinHo 1o 3akoHy Ykpainu «IIpo nepxaBHy cIyxkOy».

1.2. Ha mocany roioBHOTO crieliaicta MpHU3HaYaeThesl 0coda, sKa BiAmoBigae
BHUMOTaM, BCTAHOBJIEHUM 3aKoHOM Ykpainu «IIpo nepxaBHy Ciryx0y».

1.3. l'onoBHmii creniamicT 6e3M0CePeqHBO MiNOPSAKOBYETECA HAYAILHUKY
Biiny pobotH i3 3BepHeHHAMHU rpoMazsH Iloxpinkcekoi paifonsoi B MicTi Kuesi
JIep>KaBHOI aaMiHiCTpalIii.

1.4. I'onoBaumii cremjanicT moBuHeH 3HaTH KoHctutyiiio Ykpainu, 3akoH
Ykpainu “IIpo 3BepHEHHA IpoMafsH’, IpaBUiia AUTOBOIO ETUKETY, IpaBHia i
HOPMH OXOPOHH IIpali Ta NPOTUIIOKEXHOTO 3aXHCTY; IEp>KaBHYy MOBY Ha DiBHI
BiIbHOTO BOJNOZIHHS; OCHOBHI IPHHIMIK Po0OTH HAa KOMII'IOTEpi Ta BimmOBimHi
NporpamMHi 3acobm, a came: cucreMy “€nuHuii iHMOpMAaIiMHMI mpocTip
TepuTOpianbHOi rpoMann Micta Kuesa”; ctpykrypy Iominscekoi palioHHOT B MicTi
Kuesi nepxaBHOI agMiHicTparii Ta BukoHaBuoro oprany KuiBchKoi MichkKoi pamm
(KuiBcbkoi Michkoi JIeprkaBHOI —aiMiHIiCTpaIlii); po3mozil 00OB’S3KIB Mix
TOJIOBOIO, IEPIIUM 3aCTyIHMKOM TIOJIOBH, 3aCTYIIHUKOM TOJIOBH, KePiBHHKOM
amapaTy Ta 3aCTYITHUKOM KepiBHMKa anapaty [loxinscbkoi paiionsoi B micti Kuesi
JepkaBHOI amMiHiCTpanii Ta kepiBHHMITBa KwuiBchkoi Michkoi pamu (Kuicpkoi
MICBKOI Ziep>kaBHOI aMiHicTpallii).

1.5. T'onoBHmii crenianmicT y cBoiff mismmeHOCTI Kepyerbes KomcruTymiero
Vkpainu, 3axkoHamu VYkpainu “IIpo 3BepHeHHs rpomanmsn” (31 3MimamMu Ta
IOIOBHEHHSAMH 3akoHOM Ykpainu Bix 02.07.2015 Ne 577 «IIpo BHECEHHS 3MiH 10
3aKoHy Ykpainu «IIpo 3BepHEHHS IpoMalsH» IOJO EIEKTPOHHOI'O 3BEPHEHHS Ta
eleKTpoHHOI meTuuii»), “Ilpo 3axmct mepcoHampHux manux”, «I[Ipo mocTym m0
nyO6iiyHoi 1HpOpMaNii», iHIMUMK 3akoHaMH; YkazoM IIpesumenta Vkpainu Bif
07.02.2008 Ne 109 “IIpo mepmodeproBi 3axo1u MIOA0 3abe3reveHHs peaiisallii Ta
rapaHTyBaHHs KOHCTHTYLIMHOro IpaBa IpoMajsdH Ha 3BEpPHEHHS JO OpPraHiB
JEpXKaBHOI BJIag¥ Ta OpPraHiB MICIIEBOIO CaMOBpSAyBaHHS; “IHCTpyKIi€ro 3



IIOBOJICTBA 32 3BEPHEHHIMH TPOMAJISIH B OpTraHax Jep>KaBHOI BJIaId 1 MiCI[EBOTO
caMOBpsiAyBaHHA, 00’€QHAHHSIX TIpPOMaJiH, Ha MANPHUEMCTBAX, B YCTaHOBAaX,
OpraHizamisx He3alleXKHO Bix (opM BIACHOCTI, B 3aco0ax MacoBoi iHdopMarrii”,
3aTBepAXKeHo0 noctaHoBoro Kabinety MinictpiB Ykpainu Bix 14.04.1997 Ne 348
(31 3miHamu); MeToauKoIO OILIHIOBAHHS PiBHS OpraHizallii poOOTH 31 3BepHEHHAMHU
IPOMaJISIH B OpraHax BUKOHaB4YOI BIIJM, 3aTBEPIKEHOIO MocTaHoBoro KabineTy
MinictpiB Ykpaiau Bix 24.06.2009 Ne 630; Kiacudikaropom po3risny 3BepHEHb
- TpoMajisH, SIKUP 3aTBep/pKkeHui noctaHoporo KaGinery MiHicTpiB Ykpainu Bif
24.09.2008 Ne 858 (i3 3minmamm); IlopsimkoM poGoTH 3 JOKYMEHTaMU B
inpopmarifino-TerlekoMyHiKaniiHi cuctemi “CruHuilt iHQOpMaUiiHUM IpOCTip
TEPUTOPiaIbHOI rpoMaau Micta KueBa” y BukoHaBuoMmy oprati KuiBcbkoi MiCbKOi
pamu (KuiBcbkiif MichKili mepxaBHIH amMiHicTparii), palioHHMX B MicTi Kuesi
Iep)KaBHUX aaMIHICTpaIlisfiX, 3aTBEPIKCHUM pPO3IMOPAKEHHIM BHKOHABYOTO
oprany Kuiscekoi Micekoi paau (KuiBcbkoi MiChKOI Jep:kaBHOI aMiHICTpalii) Bif
28.12.2012 Ne 2368 (3i 3minamu Ta momoBHeHHsAMH); Perimamentom Iloainscekol
paifonnoi B micti KueBi nmepxkaBHOI agmiHicTpamii, a Takoxx IlonoxxeHHAM mpo
BiZTin poOOTH i3 3BEpHEHHSMH T'POMaJSH Ta IHIIMMHM HOPMATHBHO IPaBOBHMU
aKTaMH.

2.3aBaaHHa Ta 000B’I3KH

2.1. 3abe3meuye MpHUHOM IpOMaIsH, SIKi 3BEpHYJHCS IO Biamiry poboTd i3
3BEPHEHHSMH IPOMaJISTH BiJIOBIIHO O BUMOT YHHHOLO 3aKOHOJABCTBA.

2.2. 3miiicHIOE TOMepeHill Po3IsLl Ta peecTpalilo 3BepHEHb I'POMAsH,
3aIMTIB Ha MyOuIiuHy iHGopMalito B iHpopMaliifHO-TeleKOMyHiKalliifHill cucTeMi
“Couauii indopManiiiamii mpoctip TepuTopiaapHOi rpomMany Micta Kuesa” (mani -
Ackopn), CKaHyBaHHS INHCBMOBHMX 3BEpPHEHb Ta 3aIlWTiB, aJpECOBAHUX TOJOBI,
IEepIIOMY 3aCTYIHHKY TOJOBH, 3aCTYIIHHKY TIOJIOBH, KEpIBHHMKY amapary Ta
3aCTYIHMKY KepiBHHUKA amapaty Ilominbcekoi paiioHHoi B MicTi KueBi gepixaBHOi
aaMiHicTpalii, moJaHux rpoMaasHaMK Ha 0COOMCTOMY IpHiioMi, (B TOMY YHCIIi Ha
BHI3HOMY) Ta HAlpPaBIEHUX €EJEKTPOHHOIO MOIITOI0, IOITOI0, a TaKOX, SKi
HaMiMIUIM Ha BHKOHAHHS 3 BHKOHABYOro oprany KuiBCbKOi MICBKOI paju
(KuiBcpKOi MIiCBKOI JepaBHOI aaMiHicTparii). Y peectpauiiiniii kapTii MomyJis
“3BepHEHHS rpoMaisaH” Ta “3amuTy Ha MyOriuHy iHGopManio” ACKOLy 3aIllOBHIOE
BIZITOBIHI IOJIS BiAIIOBITHO 0 BUBHAYEHOT'O HMOPSAKY.

2.3. T'oTye NIpoeKTu HOpydYeHb 3a 3BEpHEHHSMH Ta 3alUTaMH Ha IyOiivHy
inpopMarlifo TOJNOBH, MEpPUIOr0 3acTylIHHUKa IOJIOBH, 3aCTyIIHHKa TOJIOBH,
KepiBHHKA alapary Ta 3acTyIHHKa KepiBHHMKa amapary [lominbchbkoi paidlOHHOI B
micti Kuesi neprkaBHoOi agmiHicTparil, ski 3apeecTpoBaHi B ACKOZI.

2.4. 3abesmeuyye CcBO€YacHE BIANpPaBIEHHS JOpPY4YEHb BH3HAYCHHM
BUKOHABIISIM 33 3BEPHEHHAMY I'POMAJISH Ta 3allMTaMy Ha MyOiidHy iHbopMaliio B
Ackoi.

2.5. Hajgae MeTOQW4Hy JOMOMOTY IpaliBHUKAM CTPYKTYpHHX IHiApO3AiNiB
[Moxinscekoi paitonHoi B MicTi KueBi neprxaBHOI apMiHicTpalii Ta KOMyHaJIbHUX



nignpueMcTs IloAinbEcEK0r0 paiioHy 1I0K0 SKICHOTO PO3IISAAY 3BepHEHb TPOMAISIH
BiJMOBiJHO 1o BUMor Ykasy Ilpesunenta Ykpainu Bix 07.02.2008 Ne 109 «I1Ipo
[IePLIOYEProBi  3aXoAu IMmofo 3abesledeHHs peaiizamii Ta TapaHTyBaHHS
KOHCTHUTYI[IHHOTO IpaBa Ha 3BEPHEHHS IO OPraHiB Jep)kaBHOI BIAJM Ta OPraHiB
MICIIEBOTO CaMOBPSI Ty BAHHS.

2.6. ®opmye Ta mepeBips€e INPaBWIBHICTH CIPSIMYBaHHS JOKYMEHTIB [0
HOMEHKJIATYpH CIIPaB, KOMIUIEKTYE apXiB CIIpaB 3a 3BEPHEHHSAMM IPOMAjsH Ta
3amuTaMy Ha IMyOJiYHy iHpopMarito, ki Hapifuuk no [Toxinbcekol paiioHHOT B
micti Kuesi neprxaBHoi agmiHicTpalriii.

2.77. 3a nopy4eHHsIM HavdaJbHUKA BiIiTy rorye indopManiiigi JOBiIKH, 3BiTH
IIPO CTaH PO3IJISIAY 3BEPHEHL MPOMAJSIH Ta 3alUTiB Ha MyONivHy iH(MOpMAIi y
Ioxinscekiii paiionHil B MicTi Kuesi nepixaBriii agMminicTpamii.

2.8. Buxonye inmi fopy4eHHs HadalbHUKA BiJUIiTy, B TOMY YUCIi po3pobiise
IpOMO3MLii, PeKOMEHJAlii Ta JHCTYBaHHS, IO BiZHOCATHECS A0 KOMIETEHIIil
BIJUILITY.

2.9. V Bumajky BiJICyTHOCTi TOJIOBHOI'O CII€LiajliCTa, BiAIIOBiZAIBFHOrO 3a
3MICHEHHS KOHTpPOJIIO 33 OINPAIlfOBaHHS 3BEpPHEHb IPOMAIAH, BHMKOHYE HOIO

GYyHKITI.

3. IIpaBa

3.1. T'onoBHmii cremiagicT Mae IIPaBO BHOCHTH HAYaIbHHUKY BiImizy
IIPOMO3HIIiT IOJI0 BAOCKOHAJICHHS POOOTH BiIIiiy. .

3.2. 3a popydeHHsIM HavyaJbHWKA BIJITy II€pEeBIpATH, BiAIOBIAHO IO
3aTBEp/KEHOro rpadika, oprasizaiito poGOTH 3i 3BepHEHHAMM T'POMafgH Ta
JOAEPKaHHs YUHHOIO 3aKOHOJABCTBA IIPO 3BEPHEHHS TPOMAlIH y CTPYKTYPHHX
nigposainax IToxinecekoi pattonHoi B Micti Kuesi neprxaBHoi aqMinicTparii.

3.3. 3anwryBaTH Bif, BH3HAaUYE€HUX BHKOHABIIB MaTepiald Ta IHIIY
iHopMariro, OB’ sI3aHy 3 PO3IIIIOM 3BEpHEHD TPOMAJISH. “

3.4. bpatu y4acTh Hapaiax, KpyriIuX CTOJax, IO MPOBOAATECS Y ITominbehKiin
padionHii B MicTi KueBi nepxaBHINl ajgMmiHicTpamii Ta Kypcax IIiIBHIEHHS
KBanidikamii [ep>KaBHUX CITyXOO0BIIiB.

4. BignoBigaJjbHiCTH

4.1. 3a gKiCTh Ta CBO€YACHICTH BHKOHAHHS  I[IOCAJOBHX 3aBIaHb Ta
000B’sI3KiB.

4.2. 3a pO3roJOLIEHHS 3MICTy YCHHX Ta IHCHMOBHX 3BEPHEHB I'DOMAJISH,
IOpy4YeHb KEpiBHHIITBA, SKIIO IIe HE MOB’SI3aHO i3 CIyXOOBOIO IisUIBHICTIO,
BIJITIOBiTHO /IO BUMOT YAHHOT'O 3aKOHO/IaBCTBA.

4.3. 3a noTpuMaHHs BUKOHABCHKOI Ta TPYAOBOI AMCIMILIIHH.

4.4. 3a HeHaJIe)KHEe BUKOHAHHS Li€l IHCTPYKIII.



5. B3zaeMoBigHOCHHH 32 IOCAT0I0

5.1. TonoBHMI cHemianicT y mpolleci BUKOHAHHS ITOKIAIeHUX Ha BiIIin
3aBJlaHb B3a€MOJI€ 31 CTPYKTYpHUMH Hiapo3ainaMu [lominbcbkoi paltoHHOT B MiCTi
Kuesi nepxaBHOI agMiHicTpalii, KOMyHaJIbHUMU mignpueMcTBamu [lominbchkoro
paiioHy, BukoHaBuMM opraHoM KwuiBcbkoi mickkoi pamu (KuiBChkorO MiCBKOIO
JIep>KaBHOIO aIMiHICTpAIIi€l0).
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