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IMHOCAJOBA IHCTPYKIIISA
rOJIOBHOIO cmeliajicTa Bigaiay po6oTH i3 3BepHEHHAMH rpOMaAsIH
Hominbepkoi paiionnoi B micti Kuesi nep:xasnoi aaMiHicTpanii

1. 3arajabHi MoJI0KeHHS

1.1. I'omoBHu#M criemiamicT BigAily poOOTH i3 3BepHEHHAMH IpoMaisH (mai -
TOJIOBHUM CIEI[alliCT) IPU3HAYAETHCA Ha ITOCAiy Ta 3BiILHAETBCS 3 IIOCAIH
KepiBHEKOM amapaty Ilominecekoi paiiomnoi B Micti Kwuesi pmepsasHOT
aaMiHicTpanii BignosigHo 1o 3akoHy Ykpainu «IIpo nepxaBHy ciyxkOy».

1.2. Ha mocagy roioBHOTO clierianicta Mpu3HadaeThcs 0coda, IKa BiIIOBinae
BMMOT'aM, BCTAHOBIIEHUM 3aKOHOM Ykpainu «IIpo maepkaBHy CirykOy».

1.3. T'onoBHMi crenianmicT 6e3MocepelHbO i AIOPAAKOBYETECA HAYAIBHUKY
BTy po6oTH i3 3BepHeHHAMHU rpomazsH [lominscekoi paiionHoi B MicTi Kuesi
JepKaBHOI afMiHiCTpaIlii.

1.4. T'onosumii crenianicT moBuHeH 3HaTH KoHcTuTymilo Ykpainu, 3axoH
Vkpainu “IIpo 3BepHEHHs IpoMaisH’, MpaBWJa IiJIOBOTO E€THUKETY, NpaBuia i
HOPMHU OXOPOHM IIpalli Ta NPOTHUIIOKEKHOTO 3aXUCTY; NEp)KaBHY MOBY Ha piBHi
BIJIGHOTO BOJIOZIHHS; OCHOBHI IPHHIMITK POOOTH Ha KOMII'FOTEpi Ta BiAmoBimHi
IporpamMHi 3acobm, a came: cucTeMy “€auuuil iHQOpPMAIiMHUA MPOCTIp
TepuTOpianbHOi TpoMaau Micta KwueBa”, enexkTpoHHY CHCTeMy peecTpamii
3pepHeHb rpoMansaH 10 KbY «KonraktHuii nentp micra Kuea»; crpykrypy
Iominecekoi paiionHoi B MicTi KueBi neprxaBHOI aaMidicTpallii Ta BUKOHABYOTO
oprany Kuiscekoi micekoi pamu (KuiBcbkoi MicBKOi JepkaBHOI aaMiHicTparfii);
PO3MOALT 060B’A3KIB MiXk TI'OJIOBOIO, IIEPIIUM 3aCTYIIHUKOM T'OJIOBH, 3aCTYITHUKOM
TOJIOBH, KEPIBHUKOM alapaTy Ta 3acTyIIHHKOM KepiBHHKa amapaty Ilominbchkol
paiionHOi B MicTi KueBi neprkaBHOi amMimicTpamii Ta kepiBHmuTBa KuiBchbKol
Micekoi paau (KuiBcskoi Micbkoi epkaBHOT aaMiHicTparfii).

1.5. T'onoBHMIA crHemiamicT y CBOiMl MiSUIBHOCTI KepyeTbesi KOHCTHUTYIIErO
Vkpainu, 3axkoHamu Ykpainu “IIpo 3BepHeHHs rpomMansH” (3i 3MiHaMH Ta
IOIOBHEHHAMH 3akoHOM Ykpainu Bix 02.07.2015 Ne577 «IIpo BHECEHHS 3MiH [0
3aKOHY YKpainu «lIpo 3BEpHEHHS IPOMaJsH» LIOJ0 eNIEKTPOHHOTO 3BEPHEHHS Ta
eneKkTpoHHOoi metunii»), “IIpo 3axucT mepconanpHux manux”’, «IIpo mocTym a0
my6nivHOI iH(popMarii», iHImMMH 3akoHamu; YkasoM Ilpesumenta Vkpainu Bin



07.02.2008 Ne 109/2008 “IIpo meprmoueproBi 3axomud mono 3abe3lnedeHHs
peanisanii Ta rapaHTyBaHHs KOHCTHTYIIHHOTO IpaBa IPOMajsiH Ha 3BEPHEHHS 10
OpraHiB JAep>KaBHOI BIIaJy Ta OPraHiB MicLeBOro caMoBpsaayBaHHs”; “IHCTpyKIiero
3 IIIOBOJICTBA 3 3BEPHEHHSIMHU I'POMaJISH B OpraHax Jep:KaBHOI BIaJy i MiCLIEBOro
CaMOBpsANyBaHHS, O0’¢IHAHHAX TPOMAaldH, Ha MiANPHEMCTBAX, B YCTaHOBAX,
OpraHizallisx He3aJeXHO Bif (opM BIacHOCTI, B 3acobax MacoBoi iHdopmarii”,
3aTBEPIKEHOI0 ITocTaHoBoro Kabinety MinictpiB Ykpaiuu Big 14.04.1997 Ne 348
(31 3miHamMm); MeTOMKOIO ONIHIOBAHHS PiBHS OpraHizailii poGOTH 3i 3BepHEHHAMHU
IPOMajissH B OpraHaX BMKOHABYOI BIIaJH, 3aTBEPIKEHOIO IOCTaHOBOKO KabineTy
Minictpis Ykpainu Bix 24.06.2009 Ne 630; Knacudikaropom posrismy 3BepHEHb
IpOMaJIIH, SKUH 3aTBepKeHull nocraHoBoro KaGinety MinicTpiB Ykpainu Bif
24.09.2008 Ne 858 (i3 3MminHamm); IlopsakoM poGOTH 3 JDOKYMEHTAaMH B
iHpopManiiiHo-TenekoMyHiKamifiHil cucteMi «CauHui iHGOpPMAIiHHUNA TIPOCTIp
TepHUTOpialbHOI rpoMany Micta Kuea» y Bukonasdomy oprani Kuischkoi Michkoi
panu (KuiBchkilf Michkilf mepaBHilM amminictpamii), paiionnux B micti Kuesi
IEpKaBHHUX aIMIHICTpallisX, 3aTBEpIKEHUM PpO3MOPSHKEHHIM BHMKOHABYOIO
oprany Kuiscekoi Micekoi paau (KuiBcbkoi Micbkoi eprkaBHOT aqMiHicTpaii) Bif
28.12.2012 Ne 2368 (31 3MiHaMu Ta nomoBHeHHsAMH); PermamenTom IlominbchKol
paiionHoi B micTi KueBi nepxaBHOi anMiHicTparii, a Takox ITonokeHHSIM IIpo
BT pOOOTH i3 3BEpHEHHSIMH TPOMAJSH Ta iHITUMHM HOPMATHBHO-IIPABOBUMHU
aKTaMH.

2. 3aBIaHHA Ta 000B’SI3KH

2.1. 3nificHIOE KOHTPOJB 33 BUKOHAHHIM JOpYy4eHb Ta TEPMiHIB PO3TIIAAY,
HaJeXHOro oIIpalfoBaHHs 3BepHeHb IpoMalsH 1o KbY «KonTaktHmil 1eHTp
micta KueBa» Ta nepkaBHOI ycTaHOBH «YPSNOBHI KOHTaKTHHUH LEHTPY. Y
BIITIOBiAHIN eJIeKTPOHHIM peecTpamiiiHiil KapTii 3BepHEHHS 3allOBHIOE BiAMOBIIHI
II0JISL 3a Pe3yJbTAaTOM pPO3ITsiAY, NepeBipsie HASBHICTH IPUKPIILIEHOI BiAMMOBIi,
BHOCHUTbH CKaHOBaHI BiJIMTOBI, pe3yJIbTAT PO3IIALIY.

2.2. OpraHi3oBye CBO€YacHe OBEJCHHS 0 BUKOHABIIB JOPYYEHb T'OJIOBH,
IIEpIIOTO0 3acTylHHMKa TOJOBM, 3acCTylHMKa TOJIOBH, KEpiBHHKa amapaTy Ta
3aCTyIHMKa KepiBHHUKa amnapaTy lloxinbcekoi paiionHoi B Micti Kuesi mepxaBHOi
anmMmiHicTpanii 3a 3BepHeHHsAMHU rpoMmansH a0 KBY «KouTakTHuif IeHTp MicTa
KueBa» Ta nepkaBHOI yCTaHOBU « Y pANOBUN KOHTAKTHHMA [EHTPY.

2.3. T'orye HaragyBaHHS BH3HAUYE€HHM BHUKOHABIIM IIpO HEBHKOHAHI
IOpyYeHHs Ta HaONMKeHHS HaAXO/DKEHHS TEepMiHIB OIpAIfOBaHHS 3BEPHEHB
TpOMa/IsH.

2.4. 3abesneduye cBO€YacHe BiANpaBICHHS BiIOBiAel Ha 3BEpPHEHHS
rpomajsH 1o KbY «KontakTHmii 1ieHTp MicTa KreBay momrTor Ta eleKTpOHHOO
TIOIITOIO.

2.5. Hapmae MeTOoOWYHy [JONOMOTY CHiBpOOITHHKAM  CTPYKTYpPHHUX
nigpo3ainiB Iloxineeekoi pafionHoi B micti Kuei mep:kaBHOI agMmiHicTpamii Ta
KOMYHaJIbHUX MiAnpueMcTB ITofinscbkoro paifoHy 3 MUTaHb SKiCHOTO PO3TIISIY



3BEPHCHb TPOMAalsiH B MeXaX ITOBHOBAXEHb BiJIOBIIHO 10 BUMOI YHHHOL'O
3aKOHOJIaBCTBA

2.6. ®opmye Ta mepeBipse HPaBUIBHICTE CIOpsSIMyBaHHS IOKYMEHTIB O
HOMCHKJIATYpH CIIPaB, KOMILIEKTYE apXiB Biamimy.

2.7. 3pilicHIOE cHCTeMHUH aHaji3 Ta y3araJIbHEHHSI 3BEpPHEHbL 3 METOIO0
BUABIICHHS TIPUMHH, IIO IX MOPOIKYIOTh, & TAKOX TOCTPHUX 3arajbHHX mpobiem,
SIKi IOTPEOYIOTh HEraifHoro po3B’s3aHHd, iHpOpMye B yCTaHOBIEHOMY MODPSIKY
IOJ0 KINBKOCTI i XapakTepy 3BepHEHb TIpOMA/SH, CTaHy BHKOHaBCHKOI
JUCIHILTIHUA.

2.8. Torye mpoeKkTH NMCTIB 3a HAJIEKHICTIO I po3IIAny 3BepHEHb
TPOMaJIsH [0 IHIIMX OpraHiB MiCLEBOTO caMOBpSIAYBaHHS, HiJTPUEMCTB, YCTaHOB
Ta OpraHi3auii, AKIO BUPIIIEHHS MOPYIIEHHX Y 3BEPHEHHAX [MUTaHb BiIHOCUTHCS
70 IX KOMITeTeHL|i i michMOBO iH(bOpPMy€ Mpo Iie rpoMasH, SKi moxanm 3BEPHEHHS

2.9. BukoHye iHINI IOpyYeHHS HaYaIbHHUKA BiAIily, B TOMy wYucii
po3pobisie mpomo3wuilii, pexkoMeHAamii Ta JUCTYBaHHA, INO BIiTHOCATHECI IO
KOMITETEHIIIT BiIiITy.

2.10. Tlomae mawanmsHmKY Binmimy aHamiTHuHY, IOBiIKOBY Ta iHIIY
iHpopMmarlito, OB’ A3aHy 3 PO3IIISIOM 3BEpHEHD rpoMangl 10 KbY «Konraktauit
neHTp micta KueBa» Ta mepixaBHOi ycTaHOBH «YpsIIoBHI KOHTaKTHUH LEHTPY.

2.11. V Bumanxy BiICYTHOCTI TOJIOBHOIO CIieliajicra, BiAOBiHAIBHOrO 32
nornepeanii posrnax 3sepuens 10 KBY «KoHTakTHHI neHTp Micta Kuesay Ta
AEPKaBHOI YCTAaHOBH «YPSNOBHH KOHTAKTHUI LEHTP, BHKOHY€ HOro OyHKII].

2.12. Inpopmye HavaTBHUKA BiAIINY PO Pe3yIIBTATH CBOET MiATBHOCTI.

3. Ilpaga

3.1. TomoBHmii cremjamict Mae mHpPaBO BHOCHTH HAYaIbHUKY BiiTy
IPOMO3KLII OO BAOCKOHAJIEHHS POOOTH BIILITY. _

3.2. 3a pmopydyeHHsAM HavalbHHUKA BiIIily mepeBipaTH, BimmoBimHo 10
3aTBEPIDKEHOr0 rpadika, OpraHizamilo poGOTH 3i 3BepHEHHIMH TpOMajsiH Ta
AONEpXKAHHS TMHHOTO 3aKOHOJABCTBA IPO 3BEPHEHHS IPOMAIIH Y CTPYKTYPHHX
migposxinax Ioxminbcekoi paifoHHOT B MicTi Kuesi JEPXKABHOI aAMiHiCTpaIlii.

3.3. 3amuTyBaTH BiX BHU3HAYEHNX BHKOHABIIIB Marepiany Ta iHIILy
iH(opMallito, IIOB’s3aHy 3 PO3IIISNOM 3BEpHEHb rpoMansgs 1o KbY «KontaktHuit
neHTp Micra Kuesa» Ta nepikaBHOI ycTaHOBH «YPSIIOBHI KOHTAKTHIL LIEHTPY.

3.4. bpatm ywacts y Hapamax, KpyriHX CTOJaX, IO IIPOBOJATHCS Y
Hopinscekiit paitonniit B micti Kuesi nepxaBmiit aIMiHicTpalii.

4. BignoBigaabHicTh

4.1. 3a sKicTh Ta CBO€YACHICTH BHKOHAHHS IIOCaJOBUX 3aBHaHb Ta
000B’ 13KiB.



4.2. 3a pO3ronoINeHHs 3MiCTy YCHHX Ta IIMCEMOBUX 3BEDHEHH IPOMAJISH,
JOpy4YeHb KEPiBHMNTBA, SKIIO I[le He IIOB’S3aHO i3 cIyk60BOIO IisIBHICTIO,
BIATIOBIAHO 10 BUMOT YMHHOI'O 3aKOHOJaBCTBA.

4.3. 3a HOTpUMaHHs BUKOHABCHKOI Ta TPYIOBOI AUCLMILTIHH.

4.4. 3a HeHane)XHEe BUKOHAHHS ITi€l iIHCTPYKIIii.

S. B3aeMoBigHOCHHH 32 OCA0I0

5.1. T'omoBHMII cIleliamicT y Mpolleci BUKOHAHHS MOKJIAaNeHHMX Ha Bimmii
3aBJaHb B3aEMOJI€ 31 CTPYKTYpHUMH Himposninamu Ilominscekoi paifoHHOI B
micti Kwuesi nepxaBHOi amMiHicTparii, KOMyHaIbHMMHM IIiJIPHEMCTBAMU
Ioxinscekoro paiiony Ta KbBY «Konraktauii nentp micta Kuepay.
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